Dear Parents or Guardians:
[bookmark: _GoBack]This is to inform you that your selection on the Parent Connect Annual Enrollment documents indicates that your child’s information and pictures are NOT to be included in the yearbook. We wanted to give you the opportunity to correct it if it is an error.

1. Please log into Parent Connect through CUSD.com or Nelson.cusd.com. If you need your login information, please click on the Forgot PIN/Password in the upper right corner of the page.
2. In Parent Connect, click on the link to Annual Information Update in the upper right corner. 
3. Find Section 2, Release of Information. 
[image: ]
4. Change the option for release to Limited Student Data. 


5.  Scroll down to the Yearbook box and uncheck it if there is a check in the box. 



6.  In upper left corner, click the SUBMIT button when you are sure you have made the above-noted changes. 

If you need assistance, please contact Mrs. Machicote in the front office, 327-7600.  You can stop by the office and make the changes using the office computer.  Miss Monica needs these changes made by Monday, January 13th so she can begin work on the yearbook.  
Thank you!
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I acknowledge that I have received, read and understand the Release of Pupil 1

EUCELLELE LI UL EC R Release IIMITED Student Data. i

If you selected the LIMITED option, you must complete 1, 2, and 3 below:

1) I authorize the District to release my student’s directory information, except the categories of information that
I have checked below (mark each category of directory information that you do not authorize be released):

[J Name [J Address

[J Email Address [J Phone Numb
[J Date of Birth [ Major field of
[ Participation record in officially recognized activities and sports [ Weight and t
[] Dates of attendance [] Degrees and
[J Most recent previous school attended

2) T authorize the District to release my student’s directory information except the organizations that I have
checked below (mark each type of organizations to which you de not authorize the release of directory information)

[J Employers
[ Potential employers and employment recruiters

[ private businesses or organizations related to school activities or professional sch
approved by the state superintendent (names and addresses of graduating seniors)

[J News Media (local TV, radio, newspaper, etc.) related to awards and participation
other school activities, scholastic awards and honors, etc.

[ District and school publications (CUSD Today, District’s Website, School Website

[ Yearbook (student’s name and photograph will appear in the yearbook unless this

[J Boosters club and parent club room mothers (names, addresses, and phone num
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